
Town of Shrewsbury 
Parks and Recreation Department 

100 Maple Ave  
Shrewsbury Ma 01545 

 
Group Requests Check list 

2016 
 
 
 

Please check off and send in with request form. 
N/A mean not applicable to your organization. 

 
Organization Name : ______________________________________________________ 
 
 
_____ Field Request form 
 
_____ Copy of organization's liability insurance, naming the Town of Shrewsbury as 

an additional insured on the policy. Need prior to start date.  Most groups 
expire 3/1, 4/1, or 8/1.  Okay to send then. 

 
_____ Current list of Board of Directors.  
 
_____ Roster of team members, with addresses. 
 
_____ Signed copy of field rules signed by President/or Group Contact. 
 
_____ Field scheduling fee of $100.00 payable to Town of Shrewsbury, Parks Dept.  
 
_____ Other:  
 
 
Please provide information as soon as possible. Fields will not be assigned with out the 
above information.  
 
Field reservation fees must be paid prior to start of season. An invoice will be sent once 
schedules are finalized. 
 
You must wait for confirmation and written approval prior to starting your season or 
event. 
 
 
 
 



Town of Shrewsbury 
Parks and Recreation Department  

100 Maple Avenue 
Shrewsbury Ma 01545 

Tel: 508-841-8503 
Fax: 508-842-0587 

Seasonal Field Request form 
 
Organization Name: ___________________________________________________________________ 
 
Contact Name: _______________________________________________________________________ 
 
Address: ____________________________________________________________________________ 
 
Home Phone: ____________________________ Work Phone: ________________________________ 
 
E-Mail address: ______________________________________________________________________ 
 
Alternative Contact Name: _____________________________________________________________ 
 
Day Phone: ___________________________  E-Mail address: ________________________________ 
 
Requesting fields for what sport/activity: __________________________________________________ 
 
Number of Teams: ______  Number of Participants: ____________    New Program: _______________ 
 
Please indicate if your group is open membership or by try-outs: _______________________________ 
 
Indicate date(s) of your league meeting for scheduling purposes: _______________________________ 
 
Please enclose the following with your application: 
 

• Copy of organization's liability insurance naming the Town of Shrewsbury as an additional 
insured. 

• Current list of Board of Directors, by –laws, and current registration form. 
• Roster of team members, including addresses. 
• Game schedules must be provided this year from all leagues. 
• Field scheduling fee of $100.00 per group.  
• All bills must be paid prior to the start of the season. 

 
Please return completed forms to Angela Snell, Director. 

• Spring /Summer requests are April- July 31  DUE February 1 
• Late Summer/Fall requests are August- November DUE June 1 
• Incomplete request forms will not be reviewed until all paper work is received. 

 
Office Use only:     Date Received: ____________  Payment Received: ___________________ 



TOWN OF SHREWSBURY 
 

Organization: _______________________________________________   G= Game(s) / P= Practice(s) 
 
Field Requested: ______________________________________________________________________ 
(If you don't have a specific field, indicate “any available”)  
Dates of Use: If you only need one date/or don’t have a preference indicate “any available” 
 

Any available  
check  here :  

Monday Tuesday Wednesday Thursday Friday 

Start time      
End time      
Start Date      
End Date      
 
Weekend use: Saturday Sunday 
Start Time   
End Time   
Start Date   
End Date   
List any special requests here: 
 
List any dates to be excluded (such as holidays): 
 
 
Field Requested: ______________________________________________________________________ 
(If you don't have a specific field, just indicate “any available”) 
Dates of Use: If you only need one date/or don’t have a preference indicate “any available”. 
 

Any available  
check  here :  

Monday Tuesday Wednesday Thursday Friday 

Start time      
End time      
Start Date      
End Date      
 
Weekend use: Saturday Sunday 
Start Time   
End Time   
Start Date   
End Date   
List any special requests here: 
 
List any dates to be excluded (such as holidays): 
 

Use additional sheets as needed or a spreadsheet of your own.  



Special Requests: 
 

Will you be operating a concession stand(s) this season:     Yes______ No_____ 
 
If Yes, please indicate which locations: ____________________________________________________ 
 
____________________________________________________________________________________ 
 
A key to the concession stands must be provided to the Parks Department for security/emergency 
purposes. The league is responsible for maintenance and operational costs of each stand. 
 
Please indicate the person in your group overseeing the concession stands: 
 
Name:__________________________________________________ Phone:______________________ 
 
Email: ______________________________________________________________________________ 
 
Concession stands must have a food permit from the Board of Health. Please allow for a preseason 
inspection prior to opening.  
 
Please list any tournaments, special events, one day clinics, etc that you will be hosting: 
 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
___________________________________________________________________________________ 
 
 
Please note additional fees may apply for special events. 
 
Any other requests or information needed please indicate below: 
____________________________________________________________________________________
____________________________________________________________________________________ 
 
 
 
Music and announcements please indicate any events or tournaments that you wish to play music or 
make announcements over a loud speaker with: 
 
_________________________________________________________________________________ 
_________________________________________________________________________________ 
 



Field Rules for the Town of Shrewsbury- SIGNATURE PAGE ONLY- READ FULL POLICIES 
 

• The use of the fields when standing water is present, during heavy rain, or following heavy rain will not 
be allowed. It is the responsibility of the organizations/coach to cancel the event during such conditions. 
Failure to cooperate with this will result in loss of field privileges as well as it will result in compaction of 
the turf and unsafe playing conditions. 

 
• Parking is allowed in designated areas only. It is the responsibility of the organization to make sure 

vehicles are parked properly. Do not park vehicles in areas that affect public safety or block abutting 
neighbors’ property or driveways. Failure to cooperate with this may result in your organization being 
required to hire a police detail for events at the organizations expense. 

 
• All special events held on the fields require pre approval from the Parks and Recreation Director and/or 

the Parks Commission.  
 
• Organizations are required to line their own fields. Field layout will be determined by the Director and/or 

Parks Foreman at the start of each season.  
 
• Trash removal after events is the responsibility of the organization. Please make sure teams pick up water 

bottles and lost and found articles after practices/games. Trash barrels will be emptied at minimum once 
during the week and once on Sunday mornings. Large boxes from concession stands or boxes from 
equipment or uniforms must be removed to the nearest dumpster located in the park or removed from the 
area.  

 
• Groups utilizing a concession stand are responsible for the maintenance and upkeep of the building, 

security, and costs associated with such including the removal of trash generated from use of the building. 
 
• Lights are to be for group play only and must be turned off by 10:00 PM. Use of the lights past 10:00 

PM will result in loss of privileges for future activities. Individuals are not allowed to use the lights for 
individual use or non -organization activity. 

 
• Unscheduled events or special requests require a minimum of 5 working days notice for approval. No 

guarantee that requests will be honored with late notice. 
 
• For safety reasons the department will not schedule events that are deemed non compatible to each other 

in the space allowed. 
 
• It is the responsibility of the league to inform all parents and coaches of the field rules. 
 
• The department requests that communication be limited between league officials and the department only. 

Any calls from coaches and parents will be redirected back the league. This is for the protection of the 
league officials, who make decisions for their whole program that might not be accepted by a minority. 

 
Please sign stating that you have read and understand the following rules. Please share these rules with all coaches 
in your organization. 
 
 
President's Signature: _________________________________________ Date: ___________________ 
         RETURN THIS PAGE TO PARKS & RECREATION 
 



Shrewsbury Parks and Recreation 
Field Reservation Policies 

 
The following policies apply to all town owned fields and school athletic fields, except the high school, 
which is scheduled directly by the athletic director. 
 
1) Permission to begin play in the spring will be announced by the Parks and Recreation Director. It is tentatively 
set as the third Saturday in April, weather permitting, each year.  
 
2) To request use of a field for practices and games you must fill out and return a field request form to the Parks 
and Recreation Director.  Requests will be accepted prior to each season. After that date requests will be honored 
on a first come, first serve basis as space allows. 
 
3) Fields will not be scheduled 100% of the time. Down time will be scheduled each season to rehabilitate the 
fields. 
 
4) It is for the best interest for the Town of Shrewsbury that non-Shrewsbury residents/organizations do not use 
the fields. 
 
5) Sports organizations using the field must submit yearly a copy of their current board members, by-laws, and 
registration form. 
 
6) Organizations must provide a copy of certificate of liability insurance for their organization and must list the 
Town of Shrewsbury as an additional insured prior to the season starting. 
 
7) Proof of non-profit status must be provided when requested. 
 
8) The use of the fields for personal profit is prohibited. 
 
9) Special events, such as road races, tournaments, or concerts, require special permission from the Parks 
Commission. Such events may also require a fee for additional staff or service depending on the event. 
 
10) Use of a field or facility in previous seasons doesn't guarantee use of a field or facility in the current year. 
 
11) A group with a permit in hand has priority over a group without a permit.  
 
12) Any changes, additions, and/or improvements to the fields or surrounding areas need special permission from 
the commission and/or director. 
 
13) Fields will not be block scheduled. Groups must account for each hour they request. Weather cancellations; 
make up dates will not be block scheduled in advance. 
 
14) Field request forms will be sent to all past year users and will also be announced on local cable and in the 
newspapers to allow everyone proper notification. 
 
15) You may not give your permitted time to another group. All changes must be done through the parks and 
recreation office. 
    
16) All fees must be paid in full prior to the season starting. (Added 2015)     

Rev. 8-2009 



Town of Shrewsbury 

Parks and Recreation 
Field priority for reservation of fields 

 
1) Town Departments (Parks and Recreation /School Department) 
 
2) Town of Shrewsbury Youth Sports Organizations (100% residents) 
 
3) Recognized Adult Organizations or teams (100% residents) 
 
4) Recognized Shrewsbury based non-profits organizations, priority to youths. 
 
5) Other Youth organizations/teams that have 80% or higher Shrewsbury Residents 
 
6) Other Adult organizations/teams that have 80% or higher Shrewsbury Residents. 
 
7) Shrewsbury based businesses, must be located in Shrewsbury. 
 
8) Any other group that doesn't fit in the above category, at the discretion of the Parks & Recreation 
Director and/or Parks Commission. 
 
9) Existing organizations have priority over new organizations. 
 

Verification of group and residency will be required at time of request. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved by Parks & Cemetery Commission December 12, 2001 
Modified August 3, 2009, Revised 12-2014 

 
 



Field Rules for the Town of Shrewsbury 
 

• The use of the fields when standing water is present, during heavy rain, or following heavy rain will not 
be allowed. It is the responsibility of the organizations/coach to cancel the event during such conditions. 
Failure to cooperate with this will result in loss of field privileges as well as it will result in compaction of 
the turf and unsafe playing conditions. 

 
• Parking is allowed in designated areas only. It is the responsibility of the organization to make sure 

vehicles are parked properly. Do not park vehicles in areas that affect public safety or block abutting 
neighbors’ property or driveways. Failure to cooperate with this may result in your organization being 
required to hire a police detail for events at the organizations expense. 

 
• All special events held on the fields require pre approval from the Parks and Recreation Director and/or 

the Parks Commission.  
 
• Organizations are required to line their own fields. Field layout will be determined by the Director and/or 

Parks Foreman at the start of each season.  
 
• Trash removal after events is the responsibility of the organization. Please make sure teams pick up water 

bottles and lost and found articles after practices/games. Trash barrels will be emptied at minimum once 
during the week and once on Sunday mornings. Large boxes from concession stands or boxes from 
equipment or uniforms must be removed to the nearest dumpster located in the park or removed from the 
area.  

 
• Groups utilizing a concession stand are responsible for the maintenance and upkeep of the building, 

security, and costs associated with such including the removal of trash generated from use of the building. 
 
• Lights are to be for group play only and must be turned off by 10:00 PM. Use of the lights past 10:00 

PM will result in loss of privileges for future activities. Individuals are not allowed to use the lights for 
individual use or non -organization activity. 

 
• Unscheduled events or special requests require a minimum of 5 working days notice for approval. No 

guarantee that requests will be honored with late notice. 
 
• For safety reasons the department will not schedule events that are deemed non compatible to each other 

in the space allowed. 
 
• It is the responsibility of the league to inform all parents and coaches of the field rules. 
 
• The department requests that communication be limited between league officials and the department only. 

Any calls from coaches and parents will be redirected back the league. This is for the protection of the 
league officials, who make decisions for their whole program that might not be accepted by a minority. 

 
Please sign stating that you have read and understand the following rules. Please share these rules with all coaches 
in your organization. 
 
 
President's Signature: _________________________________________  Date: ___________________ 
         KEEP ONE COPY FOR YOUR RECORDS. 

 



Parking 
 

Each organization or team is responsible for making sure that parents, spectators, and participants park 
in appropriate areas. 
 
Dean Park Use the front lots or lot off School Street for Little League fields # 1-3. For upper fields 

use parking lots near fields. Make sure lot entrances are not blocked. Parking or drop off   
along the access roads and the Dean Park caretakers front lawn is prohibited. Parking 
along Main Street (a state road) is prohibited. Do not park along caretaker house 
driveway. No parking along roadways. 

 
Maple Ave Park in designated parking spaces. Beware of children crossing the access roads from  
  field to field. 
 
Edgemere  No off street parking is available. Participants should not park along both sides of the 
  street. Blocking Robertson Street is prohibited and residents have been asked to contact  
  the Police Department when there are parking problems. League officials are strongly 
  advised to discuss parking at this site with their coaches and parents. Do not park in front 
  of fire hydrants. 
 
Beal School Park in school parking lot.  
 
Sherwood Park in parking lots. Do not block access gates to field. Do not park directly behind 

school. No car behind the backstop. 
 
Oak Middle Park in parking lots. No parking is allowed on access roads or at concession stand. 
 
Coolidge Park in school parking lots and behind fields in lot near tennis courts. Do not block 

roadways or neighbors driveways.  
 
Lake St  Park in lower lot next to fields. Please do not park on the SAC's parking lot. Participants 
  are also asked not to use the SAC function building. Please use the new access road. 
 
All other areas/Subdivisions   
  Park in designated spaces or on roadways. Do not park on fields or block neighbors 
  driveways. Do not park in front of fire hydrants. 
 
  
 
 
 
 
 
 
 
 
 



Town of Shrewsbury
Parks and Recreation Department  Field Reservation Fees

2016

Area Non-profits/Over 80% residents Non-profits /Under 80% residents/Adults
Youth only (Seasonal rates)  (Short term reservations- all groups)

Softball field $15.00 per player per season $40.00 per hour 
Softball lights $25.00 per hour (or portion of monthly bill) $25.00 per hour  
Baseball field $15.00 per player per season $40.00 per hour  
Cricket field $15.00 per player per season  $40.00 per hour 
Football Stadium $15.00 per player per season $75.00 per hour 
Multi purpose field $15.00 per player per season $50.00 per hour
Band stand ** Minimum $100.00 charge up to 3 hours. N/A
Youth team seasonal rate of field* N/A $500.00 per season
Field Scheduling fee ( Include with application) $100.00 per group  $100.00 per group
Tournament fees/try outs  Rent field by the hour

Additional services & charges
Field Lining (Man power & supplies)
Staff attendant-Set up assistance, special requests, etc.
Trash removal for event 
Police Details
Portable Restroom units
Ambulance/EMT
Custodial fee/building opening

*Youth team seasonal rate=Under age 18
Up to 8 weeks of play/ 1 game/1 practice or any combination of the two. Up to 16 players per team.
Established 2005, rev 8/2009 *
Approved for 2011
Added Spring 2011
Approved for 2012
Approved for 2013, 2014, 2016

Short term rentals will be charged the hourly fee.

Contact Police Dept.
Contact local vendor. One unit, must be ADA compliant per grouping.
Contact Fire Dept.
Contact School Dept. for availability

2 hour minimum on field rentals
**Special Events and Tournaments; additional fees may apply.

Fees to be determined based on requested # of hours
Available on request for a fee to be determined.
Available on request for a fee to be determined.
Minimum $150.00/ Depends on time, location and length of event.



Town of Shrewsbury
Parks and Recreation Department  Field Reservation Fees

2016

OTHER:
Certificate of liability insurance required.
All rentals fees must be paid in full prior to using the facility.
Required documents: League application/ rosters must be supplied.
A 2% late charge will be assessed to all leagues/organizations each month if the invoice is not paid within 30 days of the invoice date.
No food allowed on the bandstand.

CAMPS
Charged the per hour rental fee.
LIGHTS
Seasonal light bills must put a deposit down based on past use. Any balance will be credited to the following season.

CONCESSION STAND
Must have Board of Health permit  and approval prior to opening. 
Responsible for all expenses associated with the maintenance  of building.
Town will provide water to the building.
Cardboard boxes to be placed in recycle bins at South Street.
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